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DAISEY Data Import Overview - Agenda

1. Review what DAISEY is and is not
2. Outline data entry options 
3. Discuss data import considerations
4. Provide an overview of the import process
5. Review available tools and resources related to data import
6. Questions



What DAISEY IS

DAISEY is the data collection and reporting system KDHE 
Bureau of Family Health has chosen to collect data on 
services provided by funded programs. 



What DAISEY is NOT

Many organizations have electronic medical/health record 
(EMR/EHR) systems to support client management, billing, and 
scheduling. Their purpose is local level operations and management.

• DAISEY is not a client medical record or case management system. 
• DAISEY is not a scheduling or billing system.  
• DAISEY will not replace systems that serve these functions.



How does data get into DAISEY?



DAISEY Data Entry Options

1. Enter directly into DAISEY.
2. Extract data from another system and import into 

DAISEY.
a) Extract all DAISEY data elements from your system and import into 

DAISEY.
b) Extract available DAISEY data elements from your system, add remaining 

data to the import template and import into DAISEY.  
c) Extract available DAISEY data elements from your system, import into 

DAISEY, then enter remaining data directly into DAISEY.



Option 1: Direct Entry



Option 1: Direct Entry

For organizations with another system, direct entry into both 
systems is an option:
• Enter billing and scheduling information into one system
• Enter reporting data into DAISEY

May require minimal dual entry of client demographic information.



Option 2: Import Data

• Data import is a manual process completed by users.

• Your system and DAISEY are NOT automatically communicating.

• You can import any amount of data. 
• If your current system captures ALL DAISEY data elements, you can import all data.
• If your current system captures SOME DAISEY data elements, you can import that data 

and enter remaining data elements using the import template or by entering directly 
into DAISEY.



How do I know if import is right for me?

1. Which data elements does my system capture?
2. Can I get data out of my system easily?
3. Can my system easily be modified as reporting requirements 

change?
4. Do I have the Data Management or IT personnel to support the 

manual data import process?



Manual Data Import Steps

Step 1:
Extract data 
from your 

other 
system

Step 2: 
Download 

import 
template

from DAISEY 
for each 

form

Step 3:
Reformat 
data to 
match
DAISEY 
import 

template 
format

Step 3.1:
Complete 

DAISEY 
import  

template by 
adding data 

as 
necessary

Step 4: 
Upload
import 

template 
into DAISEY

Step 4.1: 
Complete
data entry
directly in 
DAISEY as 
necessary



Tools and Resources



Implementation Guide 
Thinking through data entry options



Data Entry Option Decision Tree
Thinking through data entry options



Data Collection Crosswalk
Determine level of overlap between your system and DAISEY



Data Import Video Tutorials
Training on how to import data into DAISEY



Tools and Resources

DAISEYSolutions.org/kdhe
Technical Assistance Section



Review



DAISEY Data Entry Options

1. Direct entry into both systems: enter KDHE reporting information 
directly into DAISEY and information for other purposes directly 
into another system.

2. Extract data from another system and import into DAISEY.
a) Extract all DAISEY data elements from your system and import into DAISEY.
b) Extract available DAISEY data elements from your system, add remaining data to the 

import template and import into DAISEY.  
c) Extract available DAISEY data elements from your system, import into DAISEY, then 

enter remaining data directly into DAISEY.



How do I know if import is right for me?

1. Which data elements does my system capture?
• Use the Data Collection Crosswalk

2. Can I get data out of my system easily?
• Work with your IT staff and system vendor

3. Is my system flexible?  Can it easily be changed as reporting 
requirements change?
• Work with your IT staff and system vendor.

4. Do I have the Data Management or IT personnel to support data 
import?
• Excel proficiency
• Data management & systems experience



Consider your options

• Review available tools at DAISEYSolutions.org/kdhe

• Discuss with your KDHE Aid to Local representative

• Seek additional technical assistance from KDHE and KU-CPPR

• Once you have access to the DAISEY Sandbox training 
environment, get a feel for entering data directly and through 
import.



Contact

KDHE 
Bureau of Family Health 
kdhe.bfhadmin@ks.gov 

KU – CPPR 
DAISEY for KDHE Support

Daisey.kdhe@ku.edu
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